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Fair Usage Contract of Vehicle/Motorcycle
Policy Overview

The J & Q Delivery Services LLC vehicle policy gives employees guidelines for obtaining, qualifying for,
and using a company vehicle. A “company vehicle” is any vehicle J & Q Delivery Services LLC assigns to
employees. This policy applies to all employees who use a company vehicle, and applies during and
outside of working hours.

Rules of using company vehicle/motorcycle:
(1) Obey traffic laws in your jurisdiction and be courteous toward other drivers. (2) Monitor fuel, tire pressure, and all fluid levels. (3) Report any damage or problems to your assigned vehicle immediately. (4) Report changes to your driver privileges, such as driver’s license suspension, immediately. (5) Always lock company vehicle. (6) Bring vehicle to scheduled maintenance appointments. (7) Do not drive while intoxicated fatigue, or on medication that affects your driving ability. (8) Do not lease, sell, or lend a company vehicle. (9) Do not use a phone or text while driving. (9) Do not allow unauthorized drivers to use a company vehicle unless required by an emergency. (10) Employees are only allowed to drive a company vehicle if they have a valid driving license. (11) Motorcycle riders, change engine oil after every 1000 km travel and for car after every 5000 km. (12) If not, rider/ has to face fine and if any damage to engine, rider had to pay for its repair. (13) If delivery box is damaged due to rider, rider has to repair it. (14) If bike is damaged or accidental by the rider and he is faulty, he has to pay for it. (15) If car is damaged or accidental by the driver and he is faulty, he has to pay for it. (16) Traffic rule violation fine and Black Point must be cleared within 1 week by the rider otherwise J & Q Delivery Services LLC will take strick action. (17) Employees not Scheduling regular bike maintenance, otherwise plenty will be charged on Rider.
Personal use of vehicle/motorcycle.
· J & Q Delivery Services LLC does not allow personal use of company vehicles. Personal use includes using the vehicle for personal errands between business activities, to commute between the workplace and home, or using the vehicle outside of business hours. [All work safety rules continue to apply when a company vehicle is used for personal purposes.]
 Accidents Procedure.
· Contact the J & Q Delivery Services LLC operation department immediately. They will contact the insurance provider.
· Follow legal guidelines for exchanging information with other drivers and report the accident to
               local police if required.
· Do not guarantee payment or accept responsibility without company authorization.
 J & Q Delivery Services LLC responsibilities.
   Ensuring vehicles are safe before assigning them.
(1) Scheduling regular maintenance. (2) Providing vehicle insurance. (3)Retiring and replacing vehicle as needed.
What J & Q Delivery Services LLC is not responsible for?
· Paying fines employees receive while driving company vehicles they are responsible for.
· Making bail for employees who are arrested while driving company vehicle.
· Employees who violate company fair usage of vehicle rules are subject to disciplinary actions which may include verbal and written warnings, suspension of vehicle privileges, bear fines, will bear expenses of repair, termination and legal action.Any maintenance of the bike is the responsibility of the company.Apart from this,if any work is dine to the bike it will be paid by the rider himself
Additional Conditions.
· Rider must complete minimum 400 orders,otherwise Bike rental will be charged on bike and SIM. If a new bike is issue the rider, he will ride/use this bike the three years. 
· In Case, Talabat Box is broken by the rider, so rider is responsible for its maintenance or replacement.
· Rider must follow Traffic rules and if any police case is been registered, he will be liable for all the plenty and all dues must be cleared within 3 days.

	· 1. EMPLOYEE DETAILS

	Employee Name:
	
	Emirates ID:
	

	Employee ID:
	
	Profession:
	Motorcyclist

	Platform ID:
	
	Contact Number:
	

	Driving License No:
	
	Issue Authority:
	Dubai



	2. VEHICLE / MOTORCYCLE DETAILS

	Make / Brand:
	Mistubishi
	Model:
	Attriage

	Year:
	2025
	Registration No.:
	46109

	Meter Reading (KM):
	
	Condition:
	Good / Operational


	RECEIVED BY (EMPLOYEE)
Employee Name: 
Emirates ID: 

Signature: _______________________

Date: 02/11/2026 
Time: 11:33 PM
Thumb Impression:


	RECEIVED BY (EMPLOYER)
Employee Name: Javed Aslam Muhammad Aslam

Signature: _______________________

Date: 02/11/2026
Time: 11:33 PM
Thumb Impression:
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